UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH KHANH HOA Poc lap - Tw do - Hanh phiic
sé: 1187 /QD-UBND Khdnh Hoa, ngay 27 thing 4 ném 2017
QUYET PINH

V& viéc cong bd thii tyc hanh chinh theo co ché mdt cira lién thong:
| diing ky khai sinh, ding ky thwdng tri, cip thé bao hiém y té
~ cho tré em dwéi 6 tudi; ding ky khai tir, x6a ding ky thwong tri
155 trén dja ban tinh Khinh Hoa
A H07 |
CHU TICH UY BAN NHAN DAN TiNH KHANH HOA

Can ¢ Luét t6 chirc chinh quyén dia phwong ngay 19/6/2015;

Cin ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nim 2010 cia Chinh
phti vé kiém so4t thu tuc hanh chinh;

Cin ctr Nghi dinh s6 48/2013/ND-CP ngay 14 thing 5 nim 2013 ciia Chinh
phi sira d6i, bb sung mdt s6 diéu cia céc nghi dinh lién quan dén kiém soét thu tuc
hanh chinh;

Cin ctr Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nim 2014 cia Bo
truéng B6 Tu phap huéng din cong bd, niém yét thi tuc hanh chinh v bio céo vé
tinh hinh, két qua thuc hién kiém so4t thu tuc hanh chinh;

Xét @8 nghi ciia Gidm d6c S& Tu phép tai T trinh sb 558/STP-HCTP ngay
20/4/2017,

QUYET PINH:

Pidu 1. Cong b6 kém theo Quyét dinh nay tha tyc hanh chinh theo co ché mét
cira lién théng: dang ky khai sinh, diing ky thudng trii, cip thé bao hiém y t cho tré
em dudi 6 tudi; ding ky khai tir, x6a ding ky thudng tri trén dia ban tinh Khanh Hoa.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh k& tir ngay ky.

Quyét dinh nay thay thé Quyét dinh s§ 2342/QD-UBND ngay 26/8/2015 cia
Chu tich UBND tinh Khanh Hoa vé viée cdng b6 tht tuc hanh chinh theo co ché mét
ctra lién thong: ding ky khai sinh, ding ky thudng tr, cap thé bao hiém y t€ cho tré
em du6i 6 tudi trén dia ban tinh Khanh Hoa.



Piéu 3. Chanh Vin phong Uy ban nhan dén tinh, Giam déc S& Tu phép, Giam
dbc Céng an tinh, Giam d8c Bao hiém x4 hoi tinh; Gidm déc S& Y té; Thu trudng cac
co quan, ban, nganh; Chii tich Uy ban nhén dan céc huyén, thi x&, thianh phé; Chi tich
Uy ban nhan dan céc x8, phudng, thi trin va cc td chic c4 nhén c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./. /%

Noi nhin:

- Nhu Diéu 3 (th);

- Cuc Kiém soit TTHC (VPCP),

- TT. HDND tinh, Ban PC HDND tinh;

- Chu tich UBND tinh (b/c);

- Céng an tinky;

- Céc S&: Y t&, Tu phép;

- Bao hiém x& hdi tinh;

- Céng an céc huyén, thj x&, thanh phd;

- Béo hiém x4 héi c4c huyén, thj xa, 6thénh phé;
- UBND céc huyén, thj x4, thanh pho; v 2 : .
- UBND céc x4, phudng, thi trin; Nguyén Duy Bic
- Coéng an cac x4, thi trin (thudc cac huyén:

Van Ninh; Dién Khinh; Cam Lam; Khéinh Son;

Khénh Vinh);

- TT Céng béo, Cong TTBT tinh;

- Luu: VT, DL, LT.




ANH CHINH THEO CO CHE MOT CUA LIEN THONG:
I SINH, PANG KY THUONG TRU, CAP THE BAO HIEM
5% IGSTRE EM DUOI 6 TUOL; PANG KY KHAI TU, XOA PANG KY
A “1$MTONG TRU TREN DJA BAN TINH KHANH HOA
Mﬁaﬁ% theo Quyét dinh so//J §¥ /QP-UBND ngayZJ'thang// nam 2017
ctia Chit tich Uy ban nhdn dan tinh Khénh Hoa)

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh

STT Tén tha tuc hanh chinh

1 Lién thong cédc thi tuc hanh chinh: ding ky khai sinh, ding ky
thudng tri, cAp thé bao hiém y té cho tré em dusi 6 tudi.

2 Lién théng céc tha tuc hanh chinh: Tha tuc ding ky khai sinh, cap
thé bao hiém y té cho tré em dudi 6 tudi.

3 Lién thong cic thi tuc hanh chinh: Thu tuc ding ky khai tr, x6a
déng ky thudmg trd

2. Danh muc thii tuc hanh chinh bi bii bé (Céc thi tuc dwgc ban hanh
kém theo 2342/QD-UBND ngay 26/8/2015 ciia Chu tich UBND tinh Khanh
Hoa)

ST Tén thi tuc Tén VBQPPL quy dinh viéc bii bé
T hanh chinh thii tuc hanh chinh

1 |Lién théng céc thu |- Luat HG tich ndm 2014;

tuc hanh chinh: ding | . Nphj dinh s6 123/2015/ND-CP ngay
ky khai sinh, dang ky | 15/11/2015 ctia Chinh pht quy dinh chi tiét mot
thuong tra, cdp thé | sé diéu va bién phap thi hanh Lujt hd tich;

bao hiém y t€ cho tré | _psno tir 56 15/2015/TT-BTP ngdy 16/11/2015
em dudi 6 tudi. ciia B6 Tu phap huéng din thi hanh mét sé didu
ctia Luét hd tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pht quy dinh chi

2 |Lién thong céc thu




tuc hanh chinh: Pang
ky khai sinh, cip thé
bao hiém y té cho tré
em dudi 6 tudi.

tiét mot s6 dicu va bién phap thi hanh Luit ho
tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016
quy dinh mic thu, ché db thu, ndp, quan ly va sir
dung phi khai thac, sir dung théng tin trong co sé dit
liéu hé tich, phi xac nhén c6 qudc tich Viét nam, phi
xé4c nhan 13 ngudi gbe Viét nam, 1€ phi quéc tich.

- Quyét dinh s6 959/QP-BHXH ngay 09/9/2015
ctia Bao hiém x4 hoi Viét Nam vé viéc ban hanh
quy dinh v& quan ly thu bao hiém x4 héi, bao
hiém y t, bao hiém thét nghiép; quan 1y sb bao
hiém x3 hdi, thé bao hiém y té.

~ Nghi quyét s& 39/2016/NQ-HPND ngay
14/12/2016 ciia Hoi ddng nhin dan tinh Khénh Hoa
vé viéc quy dinh mirc thu, ndp, quan Iy va sir dung
1¢ phi ho tich, 1é phi ding ky cu tri va 1& phi cip
ching minh nhan dén trén dia ban tinh Khanh Hoa.

- Quyét dinh 356/QD-UBND ngay 08/02/2017 ctia
UBND tinh Khanh Hoa ban hanh Quy ché phéi hop
thyuc hién lién théng céc thu tuc hanh chinh vé ding
ky khai tir, x6a ding ky thudmg tri trén dia ban tinh
Khanh Hoa.

- Cong van sb 1288/HTQTCT-HT ngay 15/9/2016
cua Cuc Ho tich. Quéc tich, chirmg thuc viv didu
chinh mét s6 biéu miu ho tich ban hanh kém theo
Théng tu s§ 15/2015/TT-BTP.




PHAN II. NOI DUNG CUA THU TUC HANH CHINH

I. Thi tuc ding ky khai sinh, ding ky thwong tri, cAp thé bao hiém y té
cho tré em dwéi 6 tudi

1. Trinh ty thire hién

Buwée 1: Ngudi cé yéu clu thuc hién lién thong céc thu tuc hanh chinh
nop hd so tai B phén tiép nhan va tra két qua ciia Uy ban nhén dén cép x4 noi cu
tri cua ngudi cha hodc ngudi me.

Trudng hop ding ky khai sinh cho tré bj bd roi thi ndp hd so tai B phan
tiép nhén va tra két qua cua Uy ban nhan din cp x& noi lap bién ban vé viée tré
bi bd roi.

Budc 2: B phan tiép nhan va tra két qua clia Uy ban nhén dan cép x4 thuc
hién kiém tra hd so:

- Huéng din ngudi dan Iva chon, ding ky noi khdm chita bénh ban dau.
Viéc hudéng din phai chinh x4c, ddy dii va rd rang.

- Trudng hop ngudi dan chua cé T khai ding ky khai sinh, Phiéu béo thay
dbi ho khu, nhan khdu, T& khai cung cip va thay dbi thong tin ngudi tham gia
BHXH, BHYT thi cung cip cho ngudi din cac miu gidy t& va huéng dén ngudi
dén khai dting biéu mAu.

- Trudmg hop hd so ciia ngudi dan diy da, ding quy dinh thi tiép nhén hd
so va tam thu 18 phi dang ky thudng tri cho tré em (néu c6); viét gidy nhén hd so
va hen tra két qua cho ngudi dan. Trong gidy hen tra két qua phai ghi r6 yéu cu
clia ngudi dén, gidy to da ndp trong hd so va thdi gian tra két qua thuc hién lién
thong cac thu tuc hanh chinh.

- Trudng hop hd so chua ddy du, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién
hd so ngay thi phai 1ap thanh vin ban hudéng din, trong d6 néu r5 loai gidy t&, ndi
dung cin b sung, hoan thién, kY, ghi 8 ho, chit dém, tén ctia nguoi tiép nhén.

- Trudng hop hd so sau khi ¢4 dugc hudng din ma khong duoc bé sung
diy du, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so va 1ap vin ban tir
chéi tiép nhan hd so, trong d6 ghi rd 1y do tir chéi, ky, ghi 6 ho, chit dém, tén cta
ngudi tiép nhan,



- Trudng hop khéng thudce thdm quyén tiép nhan, giai quyét thi giai thich,
huéng din cu thé dé ngudi dan dén ding co quan cé thAm quyén giai quyét theo
quy. dinh ctia phép luit.

Buwée 3: Uy ban nhan din cdp x4 thuc hién:

- Déng ky khai sinh;

- Lap va chuyén hd so ding ky thudng tri kém 1€ phi (néu c6) dén co quan
c6 thAm quyén ding ky cur tri.

- Lap va chuyén hd so cip thé bao hiém y té dén co quan Bao hiém x4 hoi
cAp huyén théng qua buu dién (d6i véi hd so gidy) hodc gii file hd so dién tir (d6i
véi dia phuong da thyuc hién giao dich dién tir).

Buwéc 4:

- Gidi quyét déing ky thwong trii:

Ngay sau khi nhén duoc hd so va 1é phi ding ky thuong trii (néu c6) do Uy
ban nhan dan cip xa chuyén dén, co quan c6 thim quyén dang ky cu tra kiém tra
tinh hop phép, diy du cia hd so.

+ Trudng hop hd so, 16 phi ddy di, ding quy dinh thi thuc hién ding ky va
tra két qua ciing bién lai thu 18 phi ding ky thuong trii (néu c6) cho B phén tiép
nhan va tra két qua ctia Uy ban nhan dén cp xa (dé tra cho ngudi dén).

+ Trudng hop hd so chua diing quy dinh thi ngay sau khi tiép nhén hd so,
co quan ding ky cu tri thong béo cho BS phén tiép nhan va tra két qua ca Uy
ban nhan dan cip x4 biét d& hoan thién hd so va giri lai cho co quan ding ky cu
trti ¢ ding ky thudng tra cho tré em.

+ Trudmg hop hd so khéng du didu kién ding ky thudng tri thi co quan
dang ky cu trli ¢6 vin ban tra 10 kém theo hd so tra lai cho B4 phén tiép nhén va
tra két qua cta Uy ban nhin dén cip xa biét dé xir Iy theo quy dinh.

- Cdp thé bao hiém y té:

Ngay sau khi nhan dugc hd so do Uy ban nhén dan cép xd chuyén dén,
BHXH cép huyén c6 trach nhi€m kiém tra hd so d4 nhan duoc.

+ Trudong hop hd so ddy du, ding quy dinh thi thuc hién cip thé BHYT.

+ Trudng hop hd so chua ddy di hodc chua ding quy dinh thi co quan
BHXH cép huyén théng béo cho B phén tiép nhén va tra két qua cua Uy ban
nhan dan cip x4 biét dé hoan thién hd so va gii lai cho co quan BHXH cip huyén
dé cap thé BHYT cho tré em.



Buéc 5: Chuyén két qua ding ky thudng trii va cdp thé BHYT cho Uy ban
nhan dén cép x4.

- Co quan c6 thdm quyén ding ky cu tra chuyén két qua ding ky thuong
trii cho B phén tiép nhan va tra két qua ctia Uy ban nhan dén clp x&. Nguai dugc
giao chuyén hd so ctia Uy ban nhan dan cp xi c6 trach nhiém kiém tra céc thong
tin dugc ghi trong S8 hd khéu va ky nhén vao sb theo di giai quyét hd khau.

- BHXH cip huyén chuyén két qua cp thé BHYT cho B phén tiép nhan
va tra két qua ctia Uy ban nhén dén cép xa thong qua buu dién.

Trudng hop thong tin trong S& ho khiu, Thé bao hiém y té c6 sy nhim I4n,
sai s6t do 15i clia co quan thuc hién tht tuc hanh chinh thi B§ phén tiép nhan va
tra két qua ctia UBND cfp xa c6 trach nhiém phdi hop véi cac co quan lién quan
chinh sira ngay trong ngay.

Buéce 6: Cong dan nhan két qua dang ky khai sinh, ding ky thuong trd, thé
BHYT tai B6 phan tiép nhan va tra két qua ctia Uy ban nhan dan cép xa.

Luwu y: Tity thudc didu kién va tinh hinh thuc té cia dia phwong, cdc co
quan lién quan c6 thé phdi hop, thong nhdt phuong thirc ludn chuyén hé so va
chuyén tra két qua ph'z‘z hop nham dam bdo thoi han thuc hién lién thong ding
quy dinh.

2. Cich thirc thwe hién: Nop hd so truc tiép tai Bo phan tiép nhan va tra
két qua cua Uy ban nhén dan cip x4 hodc uy quyén cho ngudi khac thuc hién
thay.

3. Thanh phén hd so

3.1. Hb so cong dén ndp tai Bj phin tiép nhin va tra két qua ciia Uy ban
nhén dén cip xa:

a) Pdng ky khai sinh:

- Gifly to phai xuét trinh:

+ H chiéu hodc chirng minh nhén d4n hojc thé cin cudc cdng dan hodc
cic gidy to khéc c6 dén anh va théng tin c4 nhan do co quan c6 thdm quyén cip,
con gid tri st dung dé chimg minh v& nhén thin cia nguoi cé yéu cdu ding ky
khai sinh;

+ Gidy t& chimg minh noi cr tra d& chimg minh thdm quyén ding ky khai
sinh; trudmg hop cha, me cia tré di ding ky két hon thi phai xudt trinh Gidy
chimg nhan két hon (trong giai doan Co sé dir lidu qubc gia vé& dan cu va Co sé
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dir liéu hd tich dién tir toan qudc chua duge x4y dung xong va thuc hién thdng
nhét trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy t& phai xuét trinh néu trén.

- Gidy t& phai nop:

+ To khai ding ky khai sinh theo mau;

+ Ban chinh Gidy chimg sinh; truong hop khéng c6 Gidy chimg sinh thi
ndp van ban ciia ngudi lam chimg x4ac nhan vé viée sinh; néu khéng c6 ngudi lam
chimg thi phai c6 gidy cam doan v& viéc sinh;

+ Trudmg hop tré em bj bé roi thi phai c6 bién ban vé viéc tré bj bé roi do
co quan c6 thdm quyén lap.

+ Trudng hop khai sinh cho tré em sinh ra do mang thai h phai c6 van
ban x4c nhén cua co sG y té da thuc hién k¥ thuat hd trg sinh san cho viéc mang
thai hd.

+ Vin ban y quyén dugc cbng chitng, ching thuc theo quy dinh cia
phép ludt dbi véi truong hop Gy quyén thuc hién viée ding ky khai sinh. Néu
ngudi duge uy quyén 1a 6ng, ba, cha, me, con, vg, chéng, anh, chi, em ruft cua
ngudi iy quyén thi vin ban Uy quyén khéng phai cdng chimg, chimg thuc,
nhung phai ¢6 gidy t& chimg minh m8i quan hé véi ngudi uy quyén.

b) Pdng ky thuong tru:

- Phiéu b4o thay d6i ho khiu, nhin khau theo miu;

- Ban chinh S ho khiu (cia cha/me/ngudi nudi dudng)

Trudng hop tré em cd cha, me nhung khong ding ky thudng tri cung cha,
me ma ding ky thudng tri ciing véi ngudi khéc thi phai c6 ¥ kién bing vin ban
ctia cha, me, c6 x4c nhén cia Uy ban nhin dan cip x4; ¥ kién ddng ¥ ctia chit hd
va S6 hd khiu cua chi ho.

¢) Cdp thé BHYT: T khai cung cép va thay d6i thong tin ngudi tham gia
BHXH, BHYT theo miu.

3.2. Hb so Uy ban nhén dén cdp xi chuyén cho co quan cé thém quyén
ddang ky cw trii va BHXH cép huyén (sau khi ding ky khai sinh)

a) Ddng ky thuong tru

- Ban sao Gidy khai sinh;

- Phiéu bao thay dbi ho khiu, nhan khiu (Miu HK02);



- Ban chinh S8 ho khiu.

- Trudng hop tré em c6 cha, me nhung khong déng ky thudong tri cung cha,
me ma ding ky thudng tri ciing v6i ngudi khéc: Vin ban thé hién y kién clia cha,
me c6 xac nhén cia Uy ban nhin dan cép xd; v kién ddng y ctia chii hd va Sb ho
khéu ctia chi hd.

- L& phi diing ky (néu c6)

b) Cdp thé BHYT

- T& khai cung cip va thay ddi thong tin ngudi thamgia BHXH, BHYT
(Miu TK1-TS);

- Danh sach ting, giam ngudi tham gia BHYT (MAu DKO5).

4. S6 lwgng hd so: 01 bd

5. Thoi han gidi quyét hd so: 9 ngay lam viée ké tir ngay nhén dd hd so
theo quy dinh. Trudng hop hd so chua diy di, cin hoan thién thém thi khong
qu4 11 ngay 1am viéc. Cu thé:

- Sau khi tiép nhan hd so, cong chirc tu phap - hé tich ciia Uy ban nhan dén
cép x4 thuc hién ding ky khai sinh ngay trong ngay; trudng hop hd so tiép nhan
sau 15 gio ma khong giai quyét dugc ngay trong ngay thi tién hanh giai quyét
trong ngay lam viéc tiép theo (01 ngay).

- Trong thdi han 02 ngay lam viée ké tir ngay ddng ky khai sinh xong, BO
phan tiép nhén va tra két qua ctia UBND cép xa c6 trach nhiém:

+ Lap va chuyén hd so ding ky thuong tra kém 18 phi (néu c6) cho co quan
c6 thAm quyén ding ky thuong tri;

+ Lap va chuyén hé so cp thé bao hiém y té d&én co quan Bdo hiém xa hoi
cép huyén.

- Sau khi nhén dugc hd so va 1é phi dang ky thudng tri (néu c6) do Uy ban
nhan dan cip x& chuyén dén, trong thoi han 05 ngay 1am viéc, ké tir ngay nhén
du hd so, co quan ding ky cu tri thuc hién ding ky thuémg tra cho tré em va tra
két qua dang ky thudng tri ciing bién lai thu 18 phi dang ky thudng tra (néu co)
cho B6 phan tiép nhdn va tra két qua cua Uy ban nhan dén cip x4 dé trd cho
ngudi dan.

- Sau khi nhén dugc hd so do Uy ban nhén dan cép x4 chuyén dén, trong
thoi han 05 ngay lam viée, ké tir ngdy nhén du hd so, Bao hiém xa hoi clp huyén
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thuc hién cép thé bao hiém y té cho tré em va chuyén tra cho B4 phéan tiép nhén
va tra két qua ctia Uy ban nhan dén cip xa.

- Trong thdi han 01 ngay 1am viéc ké tir ngay nhén dugc két qua giai quyét
dang ky thudng trl, cip thé bao hiém y té cho tré em dudi 6 tudi, B phén tiép
nhan va tra két qua ctia Uy ban nhan dan cdp x4 tra két qua cho ngudi yéu clu
thuc hién thu tuc hanh chinh lién thong.

Lieu y: Thoi han hodn thién hé so: Sau khi nhan dugc thdng béo clia co
quan ding ky cu tri, co quan Bao hiém x4 hoi vé viéc hd so chua diy du hodc
chua ding quy dinh, trong thoi han cham nhét 13 02 ngay lam viéc, B4 phin tiép
nhan va trd két qua cta Uy ban nhan dén cip xa c¢6 trach nhiém kiém tra, xem xét,
tu hoan thién hé so hodc lién hé véi ngudi dan aé yéu cAu hoan thién hd so; sau
d6, chuyén lai hd so cho co quan c6 thim quyén dé ding ky thudng trt, chuyén
lai hd so cho BHXH cip huyén dé cip thé BHYT cho tré em dudi 6 tudi.

6. Pbi twgng thye hién thi tuc hanh chinh: Ca nhéan c6 yéu cau thyc hién
lién théng cac thu tuc hanh chinh.

7. Co quan thwre hién thi tuc hanh chinh:

- Uy ban nhan dén ¢4p x&;

- Co quan c6 thdm quyén dang ky thudng tra:

+ Cong an x&/thj trin (dbi v6i cac huyén: Van Ninh, Dién Khénh, Cam
L4m, Khanh Vinh, Khanh Son);

+ Cong an thj xd/thanh phd (déi vdi thi xd Ninh Hoa, TP. Nha Trang, TP.
Cam Ranh).

- B4o hiém x4 hoi cép huyén.

8. Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh

- 86 ho khiu (d3 ghi tén tré)

- Thé BHYT

9. Lé phi:

9.1. Ddng ky khai sinh: 7.000 ddng

Mién 1& phi dbi véi céc trudng hop: dang ky cho nguoi thufe gia dinh ¢6
cbng voi cach mang; ngudi thude ho nghéo; ngudi khuyét tit; ding ky khai sinh
ding han.

9.2. Dang ky thwong tri:
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- C4c phudng cia thanh phd thudc tinh: 20.000 ddng/lan

- Céc khu vuc khéc: 10.000 ddng/l1an

Khéng thu 18 phi ding ky cu trit dbi véi cac trudng hop: con duéi 18 tudi
cua liét s1; con dudi 18 tudi ca thuong binh; hd gia dinh thudc dién x6a do6i,
giam nghéo; cong dan thudc x3, thi trAn ving cao theo quy dinh cua Uy ban
dan tbc.

9.3. Céip thé BHYT: Khong

10. Tén miu don, t& khai:

- T& khai dang ky kbai sinh (ban hanh kém theo Théng tw sé 15/2015/TT-
BTP ngay 16/11/2015 cia B6 Tw phdp hudng ddn thi hanh mét sé diéu cia Lugt
hé tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cia Chinh phii quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt hf tich, va da dwoc diéu
chinh theo Céng vin s6 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Hp tich.
Quo"c tich, chumg thuc v/v diéu chinh mét sé biéu mdu hé tich ban hanh kém theo
Théng tw sé 15/2015/TT-BTP) |

- Phiéu bao thay dbi hd khiu, nhan khdu (MAu HK02);

- T& khai cung cip va thay ddi théng tin nguc‘ri- tham gia BHXH, BHYT
(MAu TK 1-TS);

- Danh séch ting, giam ngudi tham gia BHYT (Mau DKO5).

11. Yéu chu, diéu kién thyc hién thé tuc hanh chinh:

- C4 nhén ¢6 yéu ciu thuc hién lién thong céc thii tuc hanh chinh c¢6 quyén
lwra chon ap dung hodc khéng ap dung thuc hién li€n thong cac thu tuc hanh
chinh.

- Trudmg hop ngudi ndp hd so c6 yéu chu nhén két quéa timg loai thi tuc
truc tiép tai co quan c6 thAm quyén giai quyét thi khi ndp hé so tai B phin tiép
nhén va tra két qua ciia UBND cép x4 phai yéu ciu cu thé dé ghi vao phiéu hen va
ngudi ndp hd so s& dugce truc tiép nhan két qua theo yéu ciu tai cac co quan cd
tham quyén giai quyét.

- Lién thong céac thu tuc hanh chinh déng ky khai sinh, ding ky thuong tra,
cép thé bao hiém y té cho tré em duéi 6 tudi: Ap dung dbi véi trudng hop ding ky
khai sinh thugc thdm quyén giai quyét cia UBND cép x3 va cic co quan c6 thdm
quyén giai quyét TTHC trén cung dia ban mét huyén, thi x&, thanh phé thubc
tinh. |
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- Cé nhan c6 yéu ciu thuc hién lién thong cac thu tuc hanh chinh khong c6
didu kién truc tiép dén Bo phén tiép nhan va tra két qua cia Uy ban nhéan dan cp
x3 dé ndp ho so thi c6 thé iy quyén cho ngudi khac 1am thay. Viéc uy quyén thuc
hién theo quy dinh cua phép luit hién hanh.

- Quy trinh giai quyét thi tyc hanh chinh theo co ché mot cira lién thong
phai dam bio quy dinh tai Quyét dinh sb 14/2015/QD-UBND ngay 30 thing 6
nim 2015 ban hanh quy dinh thyc hién co ché mét cira, co ché mot cira lién thong
tai co quan hanh chinh nha nudc tinh Khanh Hoa.

12. Cin cir phap ly cia tha tuc hanh chinh:

- Luét Bao hiém y t& nam 2008 dugc sira ddi bd sung tai Luat sira dbi, bd
sung mot sb didu ciia Luat Bao hiém y t& nim 2014;

- Luét Ho tich ndm 2014;

- Luit Cu trG ndm 2006 dugc sira dbi, bd sung tai Luéit sra ddi, bd sung
mot sb diéu ctia Luat Cu tri nim 2013;

- Nghi dinh s6 31/2014/ND-CP ngay 18 thing 4 nim 2014 cta Chinh phi
quy dinh chi tiét mot s& diéu va bién phap thi hanh Luét Cur triy;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat Hé tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap quy dinh
chi tiét thi hanh mot s§ diéu cia Lu4t hd tich va Nghi dinh s§ 123/2015/ND-
CP ngay 15 thang 11 nim 2015 cua Chinh phii quy dinh chi tiét mét sb diéu va
bién phép thi hanh Luat h¢ tich;

- Thong tu s6 35/2014/TT-BCA ngay 09/9/2014 ctia B6 Cong an quy dinh
chi tiét thi hanh mot s§ didu clia Luat cu trti va Nghj dinh s 31/2014/ND-CP
ngay 18/4/2014 cta Chinh Phii quy dinh chi tiét thi hanh m6t sb diéu va bién
phép thi hanh Luét Cu trg;

- Thong tu s 36/2014/TT-BCA ngay 09/9/2014 ciia B4 Céng an quy dinh
vé biéu miu sir dung trong ding ky, quan 1y cu trd;

- Théng tu s 61/2014/TT-BCA ngay 20/11/2014 cia B$ Cong an quy dinh
vé quy trinh dang ky cu tri;
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- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 cua
B6 Tu phap, B4 Cong an, B4 Y té huéng din thuc hién lién théng cac tha tuc
hanh chinh vé& diang ky khai sinh, ding ky thudng trt, cip thé bao hiém y té cho
tré em dudi 6 tudi.

- Nghi quyét s6 39/2016/NQ-HDND ngay 14/12/2016 ciia Hoi déng nhdn
dan tinh Khdnh Hoa vé viéc quy dinh mikc thu, ngp, qudn Iy va sit dung Ié phi ho
tich, 1¢ phi ddng ky cu trit va Ié phi cap chimg minh nhén dén trén dia ban tinh
Khanh Hoa.

- Quyét dinh s6 959/0P-BHXH ngdy 09/9/2015 cia Bdo hiém xd héi Viét
Nam vé viéc ban hinh quy dinh vé quan ly thu bao hiém xd héi, bdo hiém y 1,
bado hiém thdt nghiép; quan 1y sé bdo hiém xa héi, thé bao hiém yté.

- Quyét dinh s6 14/2015/QD-UBND ngay 30 thang 6 ndm 2015 ban hanh
quy dinh thuc hién co ché mét cira, co ché mot cira lién thong tai co quan hanh
chinh nha nudc tinh Khanh Hoa.

- Céng vin sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hg tich. Qudc
tich, chung thuc v/v diéu chinh mét s6 biéu méu h¢ tich ban hanh kém theo Thong
tue 56 15/2015/TT-BTP. |
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

-~ A A we A A
Ho, chir dém, tén nGUudi YU CAU: .......cccoovvviiiiiiiiii ittt sttt eenns
GHAY t3 Y thAN: Dot sss s s st sesessensesesenne

Noi cu tra: oo oot et e e e s er e e et

.............................................................................................................................................

Quan hé vdi ngudi duge khai Sinh: ..o,
Pé nghi co quan ding ky khai sinh cho ngudi duéi day:

Ho, chit d@m, tBIN: .....ocuoveeeeiiiiiiiictrec e et et st r e eaae
Ngay, thang, n&m sinh: .....ccceeereeroinnrssriereesneseeees ghi bAng Chif:...cv.veveerereereeerreeenn,

-----------------------------------------------------------------------------------------------------------------------------------------

QUE QUAN ..ottt et s e et sh e s b san e se s s b st s st a s e s ensnt e satan
Ho, chir dém, t8n ngurdi Me: ... e
Nam $inh®: e Dan toc: .....evvvvvverveennes Quoc tich: ...,

. ’ 3
Noti cu tru:( et a s 2at e st s s e e e e e e e s s s e r e e et m e eee et naes

Ho, chir d%m, N MEWOT Chas ...
4 . A A ‘ L4
Nam sinh®: ..o, Dan toc: ...eeveeeiiviieveennen. Quoc tich: ......ccooceeveeviiiiine

- A 3
Noi cu tru:( ) teeerertenreesessaneseacssetresennattaeensnnarensossiatsrantennnsttsseasrnseesnssenineennnsnsossnssornansrennnense

T6i cam doan ndi dung dé nghi ding ky khai sinh trén ddy la ding su that, dugc su thoa
thun nhét trf ciia cac bén lién quan theo quy dinh phép luat.
Téi chiu hoan toan trach nhiém trude phép luét vé ndi dung cam doan cua minh.
Lamtai: .....ccooevviin. , NEAY eeernne. thdng ......... nam ..............
Ngudi yéun cu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:
M Ghi 15 tén co quan d& nghi thyc hién viéc dang ky khai sinh

@ Ghi rd théng tin v& gidy to tily thin ciia ngudi di dang ky (ghi sd, co quan cép, ngay
cép hd chiéu, chimg minh nhan dén hoic gidy t hop 1& thay thé)

Vi dy: Chimng minh nhén dan sé 001089123 do Céng an thanh phé Ha Néi cép
ngay 20/10/2014.

® Ghi theo dia chi dang ky thuong tri; néu khong c6 noi ding ky thudng trii thi ghi
theo dia chi ding ky tam trd; trwdng hop khdng c6 noi dang ky thuong tri va noi ding
ky tam trd thi ghi theo dia chi dang sinh séng.

“ Trudmg hop sinh tai co s& y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi dyu: - Bénh vién Phuy san Ha Noi
- Tram y t& x& Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tu Son, tinh Bic Ninh.

©) Ghi 5 ngay, thang, ndm sinh cia cha, me.
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Méu HKO02 ban hanh
theo TT 50 36/2014/TT-BCA
ngay 09/9/2014

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

PHIEU BAO THAY POI HO KHAU, NHAN KHAU
Kinh Gl .o e ettt et e

1. Thong tin vé ngudi viét phiéu bao

1.Ho va ténl(l): ................................................................................ 2. Giéi tinh:.
3. CMND so:.. ..4. Hp chiéu sb:
5. Noi thuong tru

..........................................................
...........................................................................................................

..............................................................................................................

6. Dia chi ChB & iGN NAY: wvueeieeieieceeeee ettt ses e bbb st

...................................................... S6 dién thoa1 lienhé:cvveeieiiiicenn
IL. Thong tin vé nguwdi cé thay dbi hQ khau, nhén khéu
1. Ho va tén(1):.. e e . 2. Gibi tinht..oieiciiieenees
3. Ngay, thang, ndm smh / / 4 Dan toc ......... 5. QUBC tich v
6. CMND SO:....ovevvienninnnen 7. HO chleu SO ettt e
BNOT SINN e et e et eae s
9. Nguyen QUAN c.eteveeteies e etrreaeseeeetesesbsessessasesaeessansssenseessee senaaesesssseanesannessnenatonssssennns
10. Nghé nghi€p, NOT 1AM VIEC .....eeviieereeciee et eete et sessasesesssessseassssssenees
L1, NOTthUONG ittt et e st sesassssse e sra e sesbes s b e s sreassbassbsssessanen
12. Dia chi Ch8 G RGN NAY: ...ttt tee s s s ssssas st snesssenssesee
e erern e rreias ...S8 dién thoai lién hé:.....convrvvvnnece.
13 I—Io va ten chu ho seereeeeo. 14, Quan hé véi chl hf............eeeneenne.

15. N§i dung thay ddi ho khau nhan khau(2) ..................................................................
16. Nhitng ngudi clng thay dbi:

Ngay, . . R . |CMNDs6| Quan h¢
TT Ho va tén théng, ff": N°; Nif'f [: an ?“‘: (hofic H | véi ngudi
ndm sinh " sin ngnicp ee ¥ chiéu s8) |c6 thay dbi
...... ,ngay....thang... .. +eve.., NAY....thang....ndm
Y KIEN CUA CHU HO (3) NGUOI VIET PHIEU BAO
(Ghi r3 ndi dung va ky, ghi r6 ho tén) (Ky, ghi rd ho tén)
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..................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................

...................................................................................................................................................

(Ky, ghi r ho tén va déng déu)

(1) Viét chi¥ in hoa di ddu

(2) Ghi tém tht ndi dung thay d8i ho khiu, nhan khéu. Vi du: ding ky thudng trd, tam trit; thay dbi
noi ding ky thudng trl, tam tré; tich s& hd khiu; diéu chinh nhiing thay déi trong sé ho khiu ...

(3) Ghi 5 ¥ kién ctia chi h 14 ddng y cho dang ky thudmg trii, ding ky tam tri hoic ddng y cho tich
s6 ho khiu; chi hd ky va ghi rd ho tén, ngdy, théng, nim.

(4) Ap dung d6i véi trudmg hop: X4c nhén viéc cong dan trude ddy da dang ky thudng tra va trudng
hop cép lai s8 hd khdu do bi mt.

Ghi chu: Trudng hgp ngudi viét phiéu b4o ciing la ngudi cb thay ddi hd khau, nhén khu thi cdng
dan chi cin ké khai nhitg néi dung quy dinh tai muc Il
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A{ﬁu: TKI-TS (Ban hinh kém theo OP
56: 95%/QD-BHXH ngay 09/9/2015 ciia
BHXH Viét Nam)

BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp — Tw do — Hanh phic

TO KHAI CUNG CAP VA THAY POI THONG TIN
NGUOI THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

KiInh @l ettt

[1] Ho VA 8N (VIEt ChE N H0A): .....oooeeceeeecve e eseisssssesssase et sessssssssecisesassssssbesssssssnssan s essneaens
[2] S6 dinhdanh:.......eorree.
[3] Ngay thang nam sinh: ......cc.oceeeeunene [04]. Gidi tinh:........... wceeennee. [05]. Quéc tich................
[6] Noi cp gidy khai sinh: [06.1]. X (phudng, thi trAn) ......cooveeriens coeecerrireriiesisesneses e
[6.2] Huyén (quén, thi xa, thinh phd thudc th).....coreeeveemriereerereeeesieniseessessnssssssssssasssesssessesenes
[6.3]  Tinh (thaAnh Ph8).......ooviveeviriiiereeeesesiesssessessessessssssessetsenssessssessserssssssnsssssssessssnessasene
[7] SO chitng minh thut (HO Chidu): ....veeeeveeeeiieeireeeesesises st esssesssessesssesses s+ ssnesesscsseanes
[8] Dia chinoi cu tri: [08.1]. s8 nha, duong phd, thdN XOM: ....eeeeuerevererereerre s ressensenses e eeeenne
[8.2] X& (phudmg, thitrAn)..........uvvviiiiiiriireeeieeiieieeeee [08.3] Huyén (quén,
th x4, thanh phd thudc tinh)..........cooiviiiiiiiie e et eeeeeerriieee [08.4].Tinh
(thanh phd).......
[9] Diachiliénhé: [09.1]S6nha,  dudng phb,  thdn XOM:..cocoomirvverierrenrreiremneeseeeeseennenne

X4 (phudng, thi trfn) .......coovoviccecieiiniene [09.3] Huyén (quén,thixa,thanh
pho thudc tinh) ..c.coovecviiiiccieies v [09.4].Tinh (thanh pho)....c.c.cocevvivvinririnirirenrecnene.
[10] MUc tin dOng:.....cocvvevvvvmrvererecrerereenes [11]. Phuong thitc dOng: ......cco.u..eevvvervessenrersseencs
[12] Noi ding ky khdm bénh, chita b&nh ban GAU:..........cceomererieerreiemiesreses e essseeresssessessssens
[13] NOi dung thay @81, YEU CAUL ........covirevrieresrereaerasereseseeescssesnnaseessase e ssssseascsessesssstesensesssnsssenss
[14]. TA1 AU KB the0:. . . eeeeeeeeeeee e e e et e et e e e ee e e e e aeeaeereeeeeaeeeeseeneeens

XAC NHAN CUA PON VI T6i cam doan nhiing ndi dung ké khai la ding

(Don vi chi phai {cdc nhdn khi nguoi va chiu‘tréch nhi€ém truée phép luat
tham gia thay doi ho, tén dém, tén; vé nhitng ndi da ké khai
ngay, thang, ndm sinh) veeee e eeees, DAY L thang...... nam.......
Nguwdoi ké khai
(Ky, ghi ré ho tén)
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UBND x3 (phudng, thi trdn): ..........cccoecevererevnnnnnne Miu DKO5S

So6 dinh danh cia (phuong, thi tran): ..................... (Ban hanh kém theo QP sb: 959/QD-BHXH
Piachic. ..o e ngay 09/9/2015 clia BHXH Viét Nam)
DANH SACH TANG, GIAM NGUOI THAM GIA BAO HIEM Y TE
Sé: thang nim
Péi twgmg tham gia: Luong co'sd: adng
" £ 4 . Gi6i .| S6thang | Dingky C o
STT Ho va tén S6 dinh danh |  Ngay, thing, nim sinh tinh Ngay tham gia dong noi KCB Ghi chi
B 1 2 3 4 5 6 7
Thon (ban, t6 dan phd): .......... xa (phudng, thi trin)..........
Téang
2
II |Gidm
Thon (ban, to dan pho): ......... xA (phwomg, thi trin) ...
| Ting
5
I | Giam
6
Cong

Ghi chi: Tir ndm 2016, khi c6 bién dong ting, giam déi tugng duoc ngén sdch nha nuée dong, hé tro dong BHYT thi ghi b6 sung danh sdch
theo thir tw tdng ghi trudc, giam ghi sau tuong img vdi timg thén (ban, 16 dan phb)

..................... ,ngay... thang nim.. ;
Ngwoi 1ap biéu TM.UBND xd(phuong, thi trin)
(ky, ghi ré ho tén) (ky,ghi ré ho tén va dong ddu)
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IL. Thd tuc ding ky khai sinh, cip thé bao hiém y té cho tré em duéi 6
tudi

1. Trinh ty thwe hién

Buwdéce 1: Ngudi cod yéu chu thuc hién lién thong cac thu tuc hanh chinh
ndp hd so tai B phan tiép nhén va tra két qua ciia Uy ban nhén dén cip x4 noi cur
trd cua ngudi cha hoiac ngudi me.

Trudng hop dang ky khai sinh cho tré bi bé roi thi njp hd so tai B phan
tiép nhén va tra két qua cta Uy ban nhan din cip xi noi lap bién ban vé viéc tré
bi bo roi.

Budc 2: B phan tiép nhan va tra két qua ciia Uy ban nhan dan cép x4 thuc
hién kiém tra ho so:

- Hudéng din ngudi dan lya chon, ding ky noi kham chita bénh ban dau.
Viéc hudéng din phai chinh x4c, ddy du va rd rang.

- Trudng hop ngudi din chua c6 Té khai dang ky khai sinh, To khai cung
cAp va thay ddi thong tin ngudi tham gia BHXH, BHYT thi cung cdp cho ngudi
dan cac mAu gidy t& va huéng din ngudi dan khai diing biéu miu.

- Trudng hop hd so ciia ngudi dan ddy du, ding quy dinh thi tiép nhan hd
so va tam thu 1€ phi dang ky thudng tri cho tré em (néu c6); viét gidy nhan hé so
va hen tra két qua cho ngudi dan. Trong gidy hen tra két qua phai ghi 15 yéu ciu
clia ngudi dén, gidy to da ndp trong hd so va thoi gian tra két qua thyc hién lién
théng cac thi tuc hanh chinh. '

- Trudmg hop hd so chua ddy du, hoan thién thi huéng din ngudi nop hd
so bb sung, hoan thién theo quy dinh; truéng hop khong thé bd sung, hoan thién
hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu rd loai gidy to, ndi
dung cin b sung, hoan thién, ky, ghi 6 ho, chit dém, tén cla ngudi tiép nhan.

- Trudng hop hd so sau khi di dugc huéng din ma khong duge bd sung
déy du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so va l4p van ban tir
chéi tiép nhan hd so, trong d6 ghi 18 1y do tir chédi, ky, ghi 8 ho, cht dém, tén cla
ngudi tiép nhan.

- Trudng hop khong thudc thdm quyén tiép nhan, gidi quyét thi giai thich,
huéng dan cu thé ¢ nguoi dan dén dung co quan c6 thdm quyén giai quyét theo
quy dinh cta phép luét.

Buwée 3: Uy ban nhan dén cAp x3 thuc hién:
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- Piang ky khai sinh;

- Lap va chuyén hd so cép thé bao hiém y t& dén co quan Béo hiém x3 hoi
cp huyén thong qua buu dién (d5i v6i hd so gidy) hodc gii file hd so dién tir (d6i
véi dia phuong da thuc hién giao dich dién tir).

Buére 4: Cép thé bao hiém y té:

Ngay sau khi nhan dugc hd so do Uy ban nhin dan cip xa chuyén dén,
BHXH cip huyén c6 trach nhiém kiém tra hd so d4 nhan dugc.

+ Trudmg hop hd so ddy du, ding quy dinh thi thuc hién cip thé BHYT.

+ Truomg hop hd so chua diy di hodc chua dung quy dinh thi co quan
BHXH cip huyén théng bao cho B6 phén tiép nhin va tra két qua cia Uy ban
nhan dan cdp xi biét dé hoan thién hé so va giri lai cho co quan BHXH cip huyén
dé cép thé BHYT cho tré em.

Bwée 5: BHXH cip huyén chuyén két qua chp thé BHYT cho B6 phin tiép
nhan va tra két qua ciia Uy ban nhén din cip x4 théng qua buu dién.

Trudng hop thong tin trong Thé bao hidm y t& c6 sy nhim 13n, sai sét do
181 ctia co quan thuc hién thi tuc hanh chinh thi B§ phan tiép nhan va tra két qua
ctia cia UBND cép x3 c6 trach nhiém phdi hop véi cac co quan lién quan chinh
sira ngay trong ngay.

Buwéc 6: Cong dan nhédn két qua dang ky khai sinh, thé BHYT tai B phén
tiép nhan va tra két qua cta Uy ban nhan dén cip xa.

Luew y: Tiy thupc diéu kién va tinh hinh thec té cia dia phwong, cdc co
quan lién quan c6 thé phbi hop, théng nhat phwong thirc ludn chuyén hé so va
chuyén tra két qua phit hop nham dam bdo thoi han thuc hién lién théng ding
quy dinh.

2. Cich thire thyc hién: N6p hd so truc tiép tai Bd phén tiép nhén va tra
két qua cua Uy ban nhén din cp xa hoic ty quyén cho ngudi khac thuc hién
thay.

3. Thanh phén ho so

3.1. Ho so cong din ndp tai Bj phin tiép nh@n va tré két qua ciia Uy ban
nhan dén cip xa:

a) Ddng ky khai sinh:

- Gidly to phai xuét trinh:
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+ HO chiéu hodc chirng minh nhén dan ho#c thé can cudc cong dén hodc
cac gidy to khac cé dan anh va thong tin c4 nhin do co quan c6 thim quyén cép, -
con gia tri st dung dé chimg minh vé nhén thin cta ngudi c6 yéu ciu ding ky
khai sinh;

+ Gily t& chimg minh noi cu tra dé ching minh thdm quyén dang ky khai
sinh; truomg hop cha, me cua tré da dang ky két hon thi phai xuét trinh Gidy
ching nhén két hon (trong giai doan Co s& dit liéu quéc gia vé dén cur va Co s&
dit 1iéu hd tich dién tir toan qudc chwa duoc xiy dung xong va thuc hién thdng
nhAt trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chiing thyc céc gidy t& phai xuét trinh néu trén.

- Gidy t& phai ndp:

+ T¢ khai ding ky khai sinh theo mau;

+ Ban chinh Gidy ching sinh; truong hop khéng c6 Gidy ching sinh thi
ndp van ban clia ngudi 1am chimg x4c nhan vé viée sinh; néu khéng cé ngudi lam
chirng thi phai c6 gily cam doan v& viéc sinh;

+ Trudng hop tré em bi bd roi thi phai c6 bién ban vé viéc tré bj bé roi do
co quan c6 thim quyén 14p.

+ Trudng hop khai sinh cho tré em sinh ra do mang thai hd phai cé van
ban xac nhin clia co s¢ y té da thyc hién k¥ thudt hd trg sinh san cho viéc mang
thai ho. |

+ Vin ban uy quyén dugc cong chimg, chitng thuc theo quy dinh cla
phép luat déi v6i truong hop dy quyén thuc hién viéc ding ky khai sinh. Néu
ngudi duoc Uy quyén 1a dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt caa
ngudi Uy quyén thi vin ban Gy quyén khéng phai céng chung, ching thuc,
nhung phai c6 gidy to chitng minh mdi quan hé véi ngudi uy quyén.

b) Cdp thé BHYT: To khai cung cép va thay d8i thong tin ngudi tham gia
BHXH, BHYT theo miu. _

3.2. Hb so Uy ban nhdn dén cdp xd chuyén cho BHXH cép huyén (sau
khi ding ky khai sinh)

- T& khai cung cip va thay dbi théng tin ngudi thamgia BHXH, BHYT
(M3u TK 1-TS);

" - Danh sich ting, giam ngudi tham gia BHYT (M4u DKO5).
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4. S6 lwgng hd so: 01 bd

5. Thoi han gidi quyét ho so: 9 ngay 1am viée k& tir ngay nhén di hd so
theo quy dinh. Trudng hop hd so chwa diy du, cin hoan thién thém thi khong
qua 11 ngay lam viéc. Cu thé:

- Sau khi tiép nhén hd so, cong chirc tu phép - hd tich ciia Uy ban nhén dan
cip xa thuc hién ddng ky khai sinh ngay trong ngay; truong hop hd so tiép nhan
sau 15 gio ma khoéng giai quyét dugc ngay trong ngay thi tién hanh giai quyét
trong ngay lam viéc tiép theo. (01 ngay)

- Trong thoi han 02 ngay lam viéc ké tir ngay dang ky khai sinh xong, B6
phén tiép nhén va tra két qua cia UBND cip x4 c6 trach nhiém l4p va chuyén hd
so chp thé bao hiém y té cho Bao hiém x4 hoi cip huyén.

- Sau khi nhan dwoc hd so do Uy ban nhan dan cip xa chuyén dén, trong
thori han 05 ngay 1am viée, ké tir ngay nhén da hd so, Bao hiém xa hoi cip huyén
thuc hién cip thé bao hiém y té cho tré em va chuyén cho B phén tiép nhan va
tra két qua ctia Uy ban nhan dén cip x4.

- Trong thoi han 01 ngay lam viéc ké tir ngay nhén duogc két qua giai quyét
cAp thé bao hiém y té cho tré em du6i 6 tudi, Bé phén tiép nhan va tra két qua cia
ny ban nhin dan cdp x4 tra két qua cho ngudi yéu cdu thuc hién thu tuc hanh
chinh lién thong.

Luweu y: Thoi han hodn thién hé so: Sau khi nhan dugc théng béo cla co
quan Bao hiém xa hoi v& viéc hd so chua d?ly du hodc chua ding quy dinh, trong.
thoi han cham nhit 14 02 ngay 1am viéc, B6 phan tiép nhén va tra két qua cia Uy
ban nhan dan cp x4 c6 trach nhiém kiém tra, xem xét, tw hoan thién hd so hodc
lién hé véi ngudi dan dé yéu cdu hoan thién hd so; sau d6, chuyén lai hé so cho
BHXH cép huyén dé cip thé BHYT cho tré em dudi 6 tubi.

6. Pbi twgng thyc hién thi tuc hanh chinh: Ca nhén c6 yéu ciu thyc hién
lién théng céc thu tuc hanh chinh

7. Co quan thue hién thi tuc hanh chinh:

- Uy ban nhén dén cép x;

- Béo hiém x4 hdi cip huyén.

8. Két qua thwc hién thi tuc hanh chinh:

- Gidy khai sinh

- Thé BHYT
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9. Lé phi:

9.1. Ddng ky khai sinh: 7.000 ddng

Mién 1€ phi d6i véi céc trudng hop: ding ky cho ngudi thude gia dinh c6
cdng véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat; dang ky khai sinh
dung han.

9.2. Cép thé BHYT: Khong

10. Tén méu don, to khai:

- T& khai déing ky khai sinh (ban hanh kém theo Théng tw sé 15/2015/TT-
BTP ngay 16/11/2015 ciia B¢ Tw phdp hwong ddn thi hanh mét sé diéu cia Lugt
hé tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy
dinh chi tiét mot s6 diéu va bién phdp thi hanh Ludt hd tich, va da dupc diéu
chinh theo Céng vin s6 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hp tich.
QucS’c tich, chung thuc v/v diéu chinh mét s6 biéu mdu hé tich ban hanh kém theo
Théng tw 56 15/2015/TT-BTP)

- T& khai cung cip va thay ddi thong tin ngudi tham gia BHXH, BHYT
(MAau TK 1-TS);

- Danh séch ting, gidm ngudi tham gia BHYT (M&u DKO05).

11. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh:

- C4 nhén c6 yéu cau thuc hién lién théng cac thu tuc hanh chinh c6 quyén
lga chon ap dung hodc khong 4p dung thuc hi€én lién thong cac thu tuc hanh
chinh. .

- Trudng hop ngudi ndp hd so ¢6 yéu ciu nhan két qua timg loai thu tuc
truc tiép tai co quan cé thdm quyén giai quyét thi khi ndp hd so tai B6 phén tiép
nhan va tra két qua cia UBND cip x3 phai yéu cu cu thé dé ghi vao phiéu hen va
ngudi ndp hd so s& duge truc tiép nhan két qua theo yéu ciu tai cic co quan cb
thidm quyén giai quyét.

- Lién thong céc thu tuc hanh chinh dang ky khai sinh, ddng ky thuong tru,
cAp thé bao hiém y té cho tré em dudi 6 tudi: Ap dung dbi v&i trudmg hop ding ky
khai sinh thudc thdm quyén giai quyét cda UBND cép xd va cac co quan c6 thim
quyén giai quyét TTHC trén cung dia ban mét huyén, thi x3, thanh phé thudc
tinh.

- C4 nihan ¢6 yéu céu thuc hién lién théng céc tha tuc hanh chinh khéng c6
didu kién tryc tiép dén B6 phan tiép nhan va tra két qua ciia Uy ban nhéan dan cip
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x4 dé ndp hd so thi c6 thé tiy quyén cho ngudi khac 1am thay. Viéc Gy quyén thuc
hién theo quy dinh cua phép luat hién hanh.

- Quy trinh giai quyét thi tuc hanh chinh theo co ché mét cira lién thong
phai dam bao quy dinh tai Quyét dinh s 14/2015/QD-UBND ngay 30 théng 6
nim 2015 ban hanh quy dinh thuc hién co ché mét cira, co ché mdt cira lién thong
tai co quan hanh chinh nha nuéce tinh Khanh Hoa.

12. Can cir phap ly cia thd tuc hanh chinh:

- Luit Bao hiém y té ndm 2008 dugc sira d6i bd sung tai Ludt sira ddi, bd
sung mot s6 diu ciia Luat Bao hiém y té nam 2014;

- Luit Ho tich ndm 2014;

- Luét Cu tré nim 2006 dugc sira ddi, bd sung tai Luat sira d6i, bd sung
mét s6 diéu cha Ludt Cu trii ndm 2013;

- Nghi dinh s6 31/2014/ND-CP ngay 18 thang 4 nim 2014 cua Chinh phu
quy dinh chi tiét mot s& didu v bién phép thi hanh Luat Cu tri;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cta BS Tu phap quy dinh
chi tiét thi hanh mot s8 didu ciia Lut hd tich va Nghi dinh s 123/2015/ND-
CP ngiy 15 thang 11 nim 2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat h tich; '

- Théng tu sb 35/2014/TT-BCA ngay 09/9/2014 ctia B4 Cong an quy dinh
chi tiét thi hanh mot s& didu cia Luat cur tri va Nghi dinh s6 31/2014/ND-CP
ngay 18/4/2014 ctia Chinh Phii quy dinh chi tiét thi hanh mot s didu va bién
phép thi hanh Luét Cu tra;

- Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 ctia B6 Céng an quy dinh
v& biéu mAu st dung trong dang ky, quan ly cur tri;

- Thong tu s5 61/2014/TT-BCA ngay 20/11/2014 ciia B4 Céng an quy dinh
v& quy trinh ding ky cu trd;

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 clia
Bo Tu phap, B Cong an, B§ Y té hudéng din thuc hién lién thong céc thi tuc

25



hanh chinh vé& déng ky khai sinh, diing ky thudng try, cAp thé bao hiém y t cho
tré em dudi 6 tudi.

- Nghi quyét 56 39/2016/NQ-HPND ngay 14/12/2016 cia Hji dong nhén
dan tinh Khénh Hoa vé viéc quy dinh mitc thu, ngp, quan Iy va si dung 1é phi h
tich, 1¢é phi ddng ky cuw tri va lé phz’ cdp chimg minh nhdn dén trén dia ban tinh
Khdnh Hoa.

- Quyét dinh s6 959/0P-BHXH ngay 09/9/2015 ctia Bao hiém xd hoi Viét
Nam vé viéc ban hanh quy dinh vé quan ly thu bao hiém xa hoi, béo hiém y 8,
bdo hiém thit nghiép; qudn Iy sé bdo hiém xd héi, thé béo hiém y té.

- Quyét dinh sb 14/2015/QD-UBND ngay 30 thdng 6 nim 2015 ban hanh
quy dinh thyc hién co ché mét cira, co ché mot cira lién théng tai co quan hanh
chinh nha nudc tinh Khinh Hoa.

- Céng vin 56 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc H tich. Quéc
tich, chiimg thuc v/v diéu chinh mét sé biéu mdu hé tich ban hanh kém theo Thong
tw s6 15/2015/TT-BTP
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
12111 W11 s H USROS ST

Ho, chit d&m, ten NEWOT YU CAUS .......eveeeereeeeereee e eeseeeesaeteseesersesesesesesens
* A by \ A
Giay to tuy than: et eaeeee s e e oo s e et ress s ere et
- A 3
Noi cu tra: ©

...................................................................................................................

.............................................................................................................................................

Quan hé v&i ngudi duge Khai SInh: ......oooeeeiiieieieeeeee et
P& nghj co quan ding ky khai sinh cho nguéi duéi day:

HQ, Chit @M, tEN: ...t ies seeersbeesesesessanste st e saeentesaesaenenas
Ngay, thang, ndm sinh: ........cccccniriiiivnnnnnnennnene. ghi bang chil:.....cceevrrvereereerenennenne

-----------------------------------------------------------------------------------------------------------------------------------------

Gidi t1nh ........................ DAN tOC: ...cvvevecerrecrencrnn Qubc tich: ...oooeviieceieee,

QUE QUAN .eiviieinieiiiiiecii et cn st enttre e et e sresesbe e s are s sbenssesssnssesoresssessnenstesraressassasssasons
Ho, chir dem, tén ngu'm 111 U OO PO U OT R OUP SO PPPR PR
Nam sinh®: ..., Dén toc: wovvvevrireciennens QUOC tiEh: «.vveecee e,

Noi cu tra: (3) ....................................................................................................................

Ho, chir d m, ten ngudicha: ...
Nam sinh®: ......coooevrnerrenrene. Dan tdc: ...c.covvureecrerinnes Qudc tich: w.ovovvveveieeieeee
Noi cu tra: (3) ................................................................................................... JRRSORR
Tbi cam doan ndi dung d& nghj ding ky khai sinh trén day 13 ding su that, duge sy théa
thuén nhét tri ciia c4c bén lién quan theo quy dinh phap luét.
Tbi chiu hoan toan trdch nhiém trude phap luat vé ndi dung cam doan cia minh.
Lamtai: ....ccccovvveeenn, , NEAY e thang ......... nam ..............
Nguwoi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)
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Chu thich:
(O Ghi & tén co quan d& nghi thyc hién viéc ding ky khai sinh

@ Ghi r5 théng tin vé gidy to tity thin ciia ngudi di ding ky (ghi s, co quan cép, ngay
cép ho chiéu, chitng minh nhén din hojc gidy to hop I¢ thay thé)

Vi du: Chimg minh nhin dan sé 001089123 do Céng an thanh phé Ha Noi cép
ngay 20/10/2014. .

@) Ghi theo dia chi ding ky thudng tri; néu khéng c6 noi ding ky thudng tri thi ghi
theo dia chi dang ky tam trl; trudng hgp khong c6 noi déng ky thuong trid va noi ding
ky tam trt thi ghi theo dia chi dang sinh sbng.

“ Trudmg hop sinh tai co s& y té thi ghi 15 tén co s&' y té va dia danh hanh chinh
Viduy: - Bénh vién Phu san Ha Noéi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi rd ngay, thang, nam sinh cia cha, me.
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Méu: TKI-TS (Ban hinh kém theo OP
s6: 959/QD-BHXH ngay 09/9/2015cua

. , . BHXH_Viét Nam)
BAO HIEM XA HOI VIET NAM CQNG HOA XA HOI CHU NGHIA VIET NAM

Poc 1dp — Ty do — Hanh phiic

TO KHAI CUNG CAP VA THAY POI THONG TIN
NGUUI THAM GIA BAO HIEM XA HOIL BAO HIEM Y TE

Kinh @ittt
[4] HO VA tEN (VAL ChI iN HOAY: ¢.voveeeeeeeeeeeeecee ettt en e se e eseesssse s eee e esee e
[5]1 S6 dinhdanh:......oeeeeeennee.
[6] Ngay thang ndm sinh: .................... [04]. Giditinh:.........c. ceeeene [05]. Quéc tich................

[11] Noi cap glay khai sinh: [06.1]. X& (phudng, thi trén)
[11.2] Huyén (quén, thi xa, thanh phé thudc tinh)
[11.3] Tinh (thANK PhO).......vvevececeeeece ettt sae e stesseeseeseseasesessessesaenassseans

[12] S6 chitng minh thit (HO CHIEWY: «........veeeeoeeeceeeeveres e eeeeeseceeeeeseeeeeeeseeesseses « ceresseseneseeees
[13] Pia chi noi cu tri: [08.1]. s8 nha, dudng phd, thon XOM: ...........oveveeeeereeeseeeereeeessreneasrnes

...........................................................

.........................................................................

[13.2] Xa& (phuong, thitrdn)...........ccooeeiiiiineiiieiiiieeeen, [08.3] Huyén (quin,

thi x4, thanh phé thudc tinh).............ooooiiiiii i e [08.4].Tinh

(thanh phd).......

[14] Diachiliénhé: [09.1]1S6nha,  dudngphd,  thOn XOM:...oooweeeeeeerveceeecrrrerrsseerre e,
X4 (phuong, thi trén) [09.3] Huyén (quén, thi ~ x&,  thanh

Ph6 thudc tinh) ......eveeecreivees eeereeerenenne [09.4].Tinh (thanh phd).....cvcveevecmeeeecersrerrreeeerecene.

[15] MUc tién dONg: ......ouvvvvevieereeeereeernne. [11]. Phuong thite dOng: ......c.ceeerevvmennieinvinnnne

[14] Noi déing ky kham bénh, chira bénh ban dau:
[15] Noi dung thay ddi, yéu céu:

..........................................................................

.....................................................................................................

[14]. Tai liéu kém
110110 1 TS
XAC NHAN CUA PON VI To6i cam doan nhitng ndi dung ké khai 12 ding
(Pon vi chi phdi xdc nhdn khi nguoi va chiu\tréch nhiém truéc phap luat
tham gia thay doi ho, tén dém, tén; vé nhiing ndi di ké khai
ngay, thang, ndm sinh) ve e e s, NEAY L thang...... nam.......
Nguwoi ké khai
(Ky, ghi ro ho tén)
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UBND x4 (phuc‘m?, thi tran): ooy Miu DKO05
p

S6 dinh danh cua (phuong, thi 1TE: 10} ORI (Ban hanh kém theo QP sé: 959/QD-BHXH
DI CRI ettt ngay 09/9/2015 cia BHXH Viét Nam)
DANH SACH TANG, GIAM NGUOI THAM GIA BAO HIEM Y TE
Sé: théng nim
Dbi trgng tham gia: Luong co sd: adng
STT|  Hova tén $& dinh danh Nﬁiﬁ ‘s';::g’ Giéi tinh [Ngay tham gia Sﬁdfs':l‘;“g Dﬁ“gb'g'l '(;‘;‘;KCB Ghi chii
B 1 2 3 4 5 6 7
Thon (ban, t6 dan pho): .......... xa (phudng, thi trin)........ .-
Tang
1
2
I |Giam
Théon (ban, to dan pho): .......... xa (phwomg, thj tran)...........
Téng
5
I |Giam
6
Cong

, Ghi chii: Tir ndm 2016, khi cé bién dong ting, gidm doi twong dugc ngdn sdach nha nuoc dong, hé tro dong BHYT thi ghi b6 sung danh sdch
theo thit te ting ghi trude, giam ghi sau twong img voi timg thén (ban, 16 ddn phé')

..................... »Ngay... thang......nam .. )
Ngwdi 1ap bieu TM.UBND xa(phuong, thi tran)
(ky, ghi ré ho tén) (ky,ghi rd ho tén va dong dau)
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III. Thi tuc dang ky khai tir, x6a dang ky thwong tri
1. Trinh ty thue hién
Bude 1: Ngudi c6 yéu ciu thyuc hién lién théng céc thii tuc hanh chinh nép
hd so tai B6 phén tiép nhén va tra két qua ciia Uy ban nhan dén cdp xa noi thudng
trd cudi cling cia ngudi chét.
Bude 2: B phan tiép nhén va tra két qua ctia Uy ban nhén dan cip x3 cb
trach nhiém tiép nhén, kiém tra hd so:

- Trudng hop hd so chua diy du, hoan thién thi huéng din ngudi ndp hé so
bd sung, hoan thién theo quy dinh; néu khong thé bd sung, hoan thién hd so ngéy
thi phai l4p vin ban huéng dén, trong d6 néu rd loai gidy to, ndi dung can bb sung,
hoan thién, ky, ghi rd ho, chir dém, tén cta cén bd tiép nhan hé so.

- Truong hop ngudi yéu cu ndp hd so chua cé To khai ding ky khai i,
Phiéu bao thay ddi ho khiu, nhin khiu thi B6 phan tiép nhin va tra két qua c6
- trach nhiém cung cp cho ngudi d6 cac miu gidy t& theo quy dinh.

- Trudng hop hd so sau khi di dugc huéng din theo quy dinh ma khéng
duoc bd sung diy du, hoan thién thi can bé tiép nhén tir chéi tiép nhan hé so va 1ap
viin béan tir chdi tiép nhan hd so, trong d6 ghi rd 1y do tir chdi, ky, ghi 15 ho, chir
dém, tén ctia can b tiép nhén.

- Trudng hop hd so ddy du, dung quy dinh thi can bd tiép nhan hd so cb
trach nhiém tiép nhan hd so, thu 18 phi theo quy dinh, viét gidy nhin ho so va hen
tra két qua cho cong dan. Trong gidy hen tra két qua phai ghi rd yéu ciu ciia cong
dan, gidy t& ndp trong hd so va thdi gian tra két qua thuc hién lién thong cic tha
tuc hanh chinh.

- Trudng hop yéu ciu thuc hién lién théng cac thil tuc hanh chinh khong
thudc thdm quyén tiép nhén, gidi quyét cia co quan minh theo quy dinh tai Quy
ché nay thi can bd tiép nhan hd so c6 trach nhiém giai thich, huéng din cy thé dé
cdng dan dén diing co quan c6 thAm quyén gii quyét theo quy dinh ctia phap luét.

Buéc 3: Uy ban nhan dén cdp x4 thuc hién:

- Dang ky khai ti;

- Lap va chuyén hd so xéa ding ky thuong tra dén co quan c6 thdm quyén

xda dang ky thuong tra.
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Budérc 4: Giai quyét ding ky thuong tra

Ngay sau khi nhén duoc hd so x6a diang ky thudng tru do Uy ban nhén dan
cip xa chuyén dén, co quan c6 thim quyén x6a ding ky thudng tri kidm tra tinh
hop phép, dy da cia hd so.

- Trudng hop hd so ding quy dinh thi thyuc hién x6a ding ky thudng tri.

- Trudng hop hd so chura ding quy dinh thi thong bao cho Bo phan tiép nhan
va tra két qua ciia Uy ban nhén dan cip xa biét d hoan thién hd so va gui lai cho
co quan ¢6 thdm quyén x6a dang ky thudng tra dé giai quyét theo quy dinh.

Buwéc 5: Co quan c6 thAm quyén x6a diing ky thudng tra chuyén két qua cho
B phan tiép nhén va tra két qua ctia Uy ban nhan dan c4p xA.

Bwéc 6: Cong din nhan két qua ding ky khai tit, x6a ding ky thuomg tru tai
B phan tiép nhén va tra két qua ctia Uy ban nhan dén c4p x4.

Luew y: Tity thujc diéu kién thuc ¢ cia dia phuong, cdc co quan lién quan
¢6 thé phdi hop, thong nhdt lua chon phicong thirc ludn chuyén hé so va chuyén tra
két qua phi hop nhung phai dam bdo thoi han thuc hién lién thong ding quy dinh.

2. Cich thire thwe hién: N6p hd so truc tiép tai B phén tiép nhan va tra két
qua ctia Uy ban nhén dén cép xa hogc Uiy quyén cho ngudi khac thuc hién thay.

3. Thanh phén hé so

3.1. Hb so cong dan njp tai Bp phan tiép nhin va tré két qué cia Uy ban
nhén din cip xa:

a) Gidy t& phai xuit trinh: Ho chiéu hodc ching minh nhéin dén hoc thé cin
cudc cdng din hosc cc gidy to khac c6 dén anh va thong tin ¢4 nhén do co quan
c6 thim quyén cAp, con gié tri str dung dé chitng minh v& nhan than ctia ngudi ¢6
yéu ciu dang ky khai tir;

b) Gidy t& phai nop:

- T¢ khai dang ky khai tr (theo miu ban hanh kém theo Théng tu
s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phép quy dinh chi tiét thi hanh
mét sb diéu cha Luat ho tich va Nghj dinh s 123/2015/ND-CP ngay 15 thang 11
nam 2015 cta Chinh phi quy dinh chi tiét mot sé diéu va bién phdp thi hanh Luat
ho tich).
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- Gidy bao tir hoic gidy t& thay thé Gidy béo tir do co quan c6 tham quyén
cép sau day:

+ Dbi v6i ngudi chét tai co sd y té thi Thi trudng co sé y té cip Gidy bao tir;

+ Pbi véi ngudi chét do thi hanh én tir hinh thi Chu tich Ho6i dong thi hanh
4n tir hinh cAp gidly x4c nhén viéc thi hanh 4n ti hinh thay Gidy béo ti;

+ P4i véi ngudi bj Toa 4n tuyén bd 1 da chét thi Ban 4n, quyét dinh c6 higu
luc ctia Toa &n thay Giéy béo tir;

+ D41 voi ngudi chét trén phuong tién giao thong, chét do tai nan, bj giét,
chét dot ngot hodc chét c6 nghi vén thi vin ban x4c nhan cla co quan cdng an hodc
két qua giam dinh cia Co quan gidm dinh phap y thay Gidy bdo ti;

+ Dbi v6i ngudi chét khong thude mét trong cac trudng hop trén thi Uy ban
nhan din cép x3 noi ngudi d6 chét c6 trach nhiém cip Gidy béo tir.

- Phidu béo thay dbi ho khdu, nhén khiu (theo Mau HKO2 ban hanh kém
theo Théng tu sb 36/2014/TT-BCA ngay 09/9/2014 cta Bé Cong an quy dinh vé
biéu mau sir dung trong ding kY, quan Iy cu tra);

- S8 hé khiu (ban chinh) c6 dang ky thudng tra cia ngudi chét.

- Vin béan ay quyén dugc cong chimg, chimg thuc theo quy dinh cia phép
luat (d6i v6i truong hop iy quyén). Néu ngudi duge ty quyén 1a 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt cia ngudi ty quyén thi vin ban ty quyén khéng
phai cong chimg, chitng thuc, nhung phai cd gidy t& chimg minh mdi quan hé véi
ngudi uy quyén.

3.2. Hb so Uy ban nhén din cép xi chuyén cho co' quan cé thém quyén
xoa ddang ky cuw tru (sau khi ding ky khai tir)

- Trich luc khai tir (ban sao);
- Phiéu bao thay d6i ho khéu, nhén khau;
- H) khiu (ban chinh) c6 ding ky thudng tri clia ngudi chét.

4. S6 lwgng hd so: 01 b
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5. Thoi han gidi quyét hd so: 6 ngay lam viée k& tir ngay nhén di hd so
theo quy dinh. Trudng hop hd so chua ddy da, cAn hoan thién thém thi khong quéa 7
ngdy lam viéc. Cu thé:

- Uy ban nhan dén cép x4 thuc hién dang ky khai tir ngay trong ngay; trudng
hop hé so tiép nhén sau 15 gid ma khéng giai quyét dugc ngay trong ngay thi tién
hanh giai quyét trong ngay 1am viéc tiép theo.

- Trong thoi han 01 ngdy lam viéc, ké tir ngay cAp Trich luc khai tir, B§ phan
tiép nhén va tra két qua cia Uy ban nhén dan cp xa c6 trach nhiém 1ap va chuyén
hd so xéa ding ky thudng tri ¢én co quan c6 thim quyén x6a ding ky thuong tra.

- Ngay sau khi nhén duoc hd so x6a dang ky thuong tri do Uy ban nhén dan
cép xa chuyén dén, co quan c6 thdm quyén xo6a ding ky thuong tri kiém tra tinh
hop phép, diy du cta hd so. Trudong hop hd so ding quy dinh thi trong théi han 03
ngay lam viéc ké tir ngay nhan di hd so, thuc hién x6a ding ky thudng tri.

- Trong thoi han 01 ngay lam viée, ké tir ngay hét thoi han x6a dang ky
thuong tri, Uy ban nhan dan cp x& nhén két qua tai co quan c6 thidm quyén x6a
dang ky thudng tri dé tra cho cong dan. '

Luru y vé thoi han hoan thién hé so: Sau khi nhin dugc thdng béo ciia co
quan c0 thAm quyén x6a ding ky thudng tra vé viéc hd so chua diy da hoic chua
dtng quy dinh, trong thdi han 01 ngdy 1am viéc, B4 phén tiép nhan va tra két qua
ctia Uy ban nhan dan cip x3 c6 trach nhiém kiém tra, xem xét, tir hoan thién hd so
hodc lién hé voi cong dan dé yéu ciu hoan thién hd so; sau d6, chuyén lai hd so
cho co quan c¢6 thim quyén xéa dang ky thudng tr.

6. PSi twong thwe hién thi tuc hanh chinh: C4 nhan cé yéu ciu thuc hién
lién théng céc thu tuc hanh chinh

7. Co quan thue hién thi tue hanh chinh:

- Uy ban nhan dan cip x3;

- Co quan c6 thdm quyén dang ky thuomg tra:

+ COng an x&/thi trén (d6i v6i cac huyén: Van Ninh, Dién Khanh, Cam Lam,
Khénh Vinh, Khanh Son);

+ Céng an thi x4/thanh phd (dbi véi thi x& Ninh Hoa, TP. Nha Trang, TP.
Cam Ranh).
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8. Két qua thyc hiéli thi tuc hanh chinh:

- Trich luc khai tir (ban chinh);

- S8 ho khiu (dé“l x6a dang ky thudng tri clia ngudi chét)

9. Lé phi:

- Bang ky khai ti: 7.000 dong

Mién 1¢ phi d6i véi cac truong hop: ding ky cho ngudi thudc gia dinh ¢
cdng véi cach mang; ngudi thugc hd nghéo; ngudi khuyét tat; dang ky khai tr diing
han.

- X6a dang ky thudng tra: Khong

10. Tén méu don, to khai:

- T& khai ding ky khai tir (ban hanh kém theo Théng tu s6 15/2015/TT-BTP
ngay 16/11/2015 cia B§ Tu phap huéng din thi hanh mét s§ didu cia Luét ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi
tiét mot sd diéu va bién phép thi hanh Luét hd tich).

- Phiéu béo thay dbi ho khau, nhan khéu (MAu HK02);

11. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- C4 nhén ¢6 yéu clu thuc hién lién théng cac thi tuc hanh chinh c6 quyén
lua chon 4p dung hodc khong 4p dung thyuc hién lién thong cac thi tuc hanh chinh.

- Trudng hop ngudi ndp hd so c6 yéu cdu nhan trude Trich luc khai tir (ban
chinh) thi khi ndp hd so tai B6 phan tiép nhan va tra két qua cia Uy ban nhén dan
cip x4 phai yéu ciu cu thé dé ghi vao phiéu hen. Ngudi ndp hd so nhén Trich luc
khai t&r (ban chinh) ngay trong ngay ndp hd so, néu ndp hd so sau 15 gi¢r thi nhan
trong ngay 1am viéc tiép theo.

- Lién thong cac thi tuc hanh chinh ding ky khai tir , x6a ding ky thudng tra
ap dung dbi véi trudng hop ngudi chét c6 dang ky thudng tra tai tinh Khanh Hoa;
ddng thoi UBND cfp x4 c¢6 thim quyén ding ky khai tir va co quan c6 thAm quyén
x6a dang ky thudng trii phai trén cling dia ban mét huyén, thi x4, thanh phé thudc
tinh.

- C4 nhén c6 yéu ciu thyc hién lién thong céc thi tuc hanh chinh khéng cé
diéu kién truc tiép dén Bo phén tiép nhan va tra két qua cta Uy ban nhan din c4p
x4 dé ndp hd so thi cb thé liy quyén cho nguoi khac 1am thay. Viée tly quyén thuc
hién theo quy dinh cta phép luit hién hanh.
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- Quy trinh giai quyét thi tuc hanh chinh theo co ché mét cira lién thong
phai dam bao quy dinh tai Quyét dinh s6 14/2015/QD-UBND ngay 30 thang 6 nim
2015 ban hanh quy dinh thuc hién co ché mét cira, co ché mét cira lién thong tai co
quan hanh chinh nha nudc tinh Khanh Hoa.

12. Cén ctr phap ly ciia thi tuc hanh chinh:

- Luat H6 tich nam 2014;

- Luat Cu trd nam 2006 duoc sira d6i, bd sung tai Luat stra dbi, bd sung mot
sb diéu cha Luat Cu tri nim 2013;

- Nghi dinh s6 31/2014/ND-CP ngay 18 thang 4 nim 2014 cta Chinh phu
quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luét Cu tru;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat H tich;

- Thong tu s§ 15/2015/TT-BTP ngay 16/11/2015 ctia B4 Tu phap quy dinh
chi tiét thi hanh mot sé didu clia Ludt ho tich va Nghi dinh s 123/2015/ND-
CP ngy 15 théng 11 nim 2015 ctia Chinh phtt quy dinh chi tiét mot s§ diéu va
bién phap thi hanh Luat ho tich;

- Théng tr s6 35/2014/TT-BCA ngay 09/9/2014 cua B Céng an quy dinh
chi tiét thi hanh mét s6 didu cua Ludt cw tra va Nghi dinh s 31/2014/ND-CP ngay
18/4/2014 cta Chinh Phu quy dinh chi tiét thi hanh mét sé didu va bién phép thi
hanh Luat Cu tri; '

- Théng tr s6 36/2014/TT-BCA ngay 09/9/2014 cia B§ Céng an quy dinh
vé biéu mAu sir dung trong déng ky, quan ly cu tri;

- Thong tr s§ 61/2014/TT-BCA ngay 20/11/2014 ctia B Coéng an quy dinh
vé quy trinh ding ky cur trd;

- Nghi quyét s 39/2016/NQ-HPND ngay 14/12/2016 ciia Hoi déng nhan
dén tinh Khanh Hoa vé viéc quy dinh mirc thu, ndp, quan Iy va sir dung 18 phi ho

tich, 1& phi ding ky cu trG va 1& phi cdp ching minh nhin dén trén dia ban tinh
Khénh Hoa.
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- Quyét dinh sé 356/QD-UBND ngay 08/02/2017 cia UBND tinh Khanh
Hoa ban hanh Quy ché phdi hop thyuc hién lién théng cac thi tuc hanh chinh vé
ding ky khai tlt, x6a dang ky thudng tra trén dia ban tinh Khanh Hoa.

- Quyét dinh sé 14/2015/QP-UBND ngay 30 théng 6 nim 2015 ban hanh
quy dinh thyc hién co ché mét ctra, co ché mét cira lién thdng tai co quan hanh
chinh nha nudc tinh Khanh Hoa.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc 1dp - Tw do - Hanh phiic

TO KHAI DANG KY KHAI TU

Ho, chir dém, tén ngudi yéu CAULL oo oo eessees s oo ees e ere s s st
Noi cu tria; @
Gidy t& tiy than @

.............................................................................................................................................................

..................................................................................................................................................

Quan hé v DEUGT QA CREL: ...t s sssst s ssee st s sesssssmsimsssrsssa e e

D& nghj co quan ding ky khai tir cho ngudi 6 tén duéi day:

Ho, Chif G8m, T8N ..ottt ssese s Gidi tinh: .o
Ngay, thang, NAM SINN: ...t csissses e esmsasses s sessesessssssssessasessssessmsmmsrasa s
DN ADC: .ot sesrssss e sssrssssss s sssss st sseeas QUOC HHCh: oo

)

......................................................................................................................................

Noi cu trd cuéi cing: @
Gidy to tiy than: @

...............................................................................................................................................

D3 chét vao 10C: ..o -4 (s S phit, ngay ............. thang ............ 117:11 1 S
INOT CREE: .ot e e e e s
NGUYEN NNAN CHELL ..o st s sesss s s s s s s s
S8 Gidy béo t/ Gidy t& thay thé Gidy bdo tir: @ oo O oo

......................................................................................................... clp ngay ... théng'........ NAM ..o

Tdi cam doan nhitng ndi dung Khai trén diy 13 ding sy thit va chju trich nhiém trudc
phap Iuét vé cam doan cta minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

™ Ghi 18 tén co quan thyc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khéng cb noi ding ky thwong tra thi
ghi theo dija chi dang ky tam tra; truong hop khong cé noi déng ky thuong tri va
noi déng ky tam tra thi ghi theo noi dang sinh sOng.

®) Ghj théng tin vé g1ay t& tity thén nhu: hd chiéu, ching minh nhén din hodc

gidy to hop 1€ thay thé (vi du: Ching minh nhin dan s6 001089123 do Céng an
thanh phd Ha Nbi cip ngay 20/10/2004).

“ Neu ghi theo Gidy béo tir, thi gach cym tir “Glay to thay Gidy bao tr”; néu ghi

theo sb Glay t& thay G1ay bdao tir thi ghi rd tén, so glay t& va gach cum tu “Glay
béao tr”.
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Mﬁu HKO02 ban hanh
theo TT 56 36/2014/TT-BCA

ngay 09/9/2014
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Iap - Tw do - Hanh phiic
PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
KR UL ©vvvve ettt e e e e e e e e
L. Théng tin vé ngudi viét phiéu bao
I s (I B = 11 ) PSSP 2. Gidi tinh:.

3. CMND sb:.. ..4. Ho chiéu sé:
5. Noi thuodng tru

..........................................................
...........................................................................................................

..............................................................................................................

6. Pia chi chd & RN NAY: (ot

...................................................... S6 dién thoai 1ién hé:e....veeveeecerererrienn.
IL. Thong tin ve ngu'b'x co thay abi ho khau, nhin khiu
1. Ho va tén(1):.. o 2. Glorl tinhi...ooooiviiiiininnnne
3. Ngay, thang, nam smh / e / 4 Dan toc ......... 5. QUOC tiCh uueerveieecerereenirnns
6. CMND S0:...ccivvinininninnen 7 Ho chleu SO ettt ee ettt aees e
BINOT SNt e a e bbb sone
0. Nguyén QUAN c.eeiiciierienteereseensesessseeressasasenssessessassaseseassansssssssessessasantassessssssarsansen
10. Ngh& nghidp, D01 IAM VIBC:......vuvereeecreesereiesesesesse st v s esesessesessemseresesssserssmeenne
TLONGT tHUGNE Uittt s bt e e s assaesessassmessessesasnsaesaesnsssnsereensasessoneas
12. Dia chi chd & hi€N NAY: c..ovvuveveieceeeere e tes s ssesae e seres s s e sesraennes
et tene oo ...S6 dién thoai lién hé:.........orvennee.
13 HQ va ten chu hQ ceereneeee- 14, Quan hé vGi chi ho:....eeee,

15. Noi dung thay doi ho khau nhan khau(2)
16. Nhitng ngudi ciing thay doi:

................................................................

o Ng'éy, Gigi | Noi Nghd | Quée CM‘I'VD $0 Qflan h‘g'
TT Ho va tén thang, tinh | sinh nohié iDén tc| fich (hodc H@ | véi nguai
pimsiph | ghicp chiéu s6) |co6 thay adi
...... , ngay....thang....ndm... vever.., NEAY... thang....ndm
Y KIEN CUA CHU HO (3) NGUOI VIET PHIEU BAO
(Ghi rd ndi dung va ky, ghi r5 ho tén) (Ky, ghi rd ho tén)

40



...........................................................................................
..................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................

...................................................................................................................................................

(Ky, ghi rd ho tén va déng ddu)

(1) Viét chit in hoa i déu

(2) Ghi tém tét ndi dung thay ddi ho khiu, nhan khiu. Vi du: ding ky thudng tr, tam tra; thay dbi
noi ding ky thudmg tri, tam tré; tach sé ho khiu; didu chinh nhimg thay d6i trong s ho khdu ...

(3) Ghi 15 y kién ctia cha ho 12 ddng y cho ding ky thudng tri, dang ky tam tri hodc ddng ¥ cho tich
s& hd khdu; chit hd ky va ghi 15 ho tén, ngay, thang, nam. '

(4) Ap dung d8i v6i trudmg hop: Xéc nhin viéc cong dén trude diy d4 ding ky thudng tri va trudng
hop cép lai s8 ho khiu do bi mét. |

Ghi cht: Trudmg hop ngudi viét phiéu bo ciing 12 ngudi c6 thay dbi hd khéu, nhan khéu thi cong
dan chi cAn ké khai nhimg ndi dung quy dinh tai myc II
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